Person Specification C&F Assistant Coordinator

	
Job Related Criteria

	
Essential
	
How Identified
	
Desirable
	
How Identified


	Qualifications
	Educated to Degree evidenced with a relevant qualification or equivalent experience
	Application
Interview
	
	

	Previous experience
	3 years experience in 
· Working with children and families
· Working with volunteers
	Application
Interview
	
	

	Evidence of particular 
· Knowledge
· Skills
· Aptitudes 
	Commitment to Children’s Links values
Understanding of the benefits of positive family relationships
Ability to relate well to people at all times, especially if they are angry or upset
Ability to communicate effectively, both orally and in writing
Good recording and report writing skills
Ability to demonstrate impartiality
Ability to demonstrate reliability, efficiency and firmness
Ability to work alone and as part of a team
Understanding of confidentiality
Ability to be flexible

	Application
Interview
	Knowledge of Children Act 1989
Knowledge of issues affecting separated families
Knowledge of child development
Good administrative skills
Awareness of offer to support signposting of families to appropriate agencies
	Application
Interview

	Specific requirements
	Enhanced DBS

Willingness to work evenings and weekends

Able to travel to variety of venues as needed
	Application
Interview
	
	



