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APPLICATION FORM
STRICTLY CONFIDENTIAL

	Position applied for:    

Where did you hear about this vacancy? 
(please state which publication or website)
     
	

	PERSONAL DETAILS

	

Surname: ________________________________________________                    Preferred Title: ______________________
 
First Names: _______________________________________________________________________________
 
Address: __________________________________________________________________________________

_________________________________________________________________________________________

Post Code: __________________   Email: _______________________________________________________

Telephone Number (Home): _________________  (Mobile): __________________  ( Work): _______________


 		May we telephone you at work?	                        Yes/No


 Do you have: 	Access to transport that will allow you 	           Yes/No
		to fulfil the requirements of the post you
		are applying for?	
				
Please select your age range:

16-18 	19-24 	24+ 	

 Do you have a disability/health problem that is relevant to this application?      Yes/No 

If so, please give details: _____________________________________________________________________

Do you know of any reason why you may be disqualified from working with children?

Yes		No	


	
This will not have a detrimental effect on your application.  If you are registered disabled, please state your

registration number: _________________________________________________________________________


	

	
FOR OFFICE USE ONLY

Application Number: _________   Date Received: _______________    Date Acknowledged: _______________

Short list:  Yes/No      Date of Interview: ________________      Appointed:  Yes/No      Date: _______________

	
SECONDARY/FURTHER/HIGHER EDUCATION

	Name of 
School/College/University
	
From/To
	
Qualification/Subject/Grades
	
Date

	























	
	
	

	Are you studying now?  If so, please give details:






	

	TRAINING AND DEVELOPMENT

	Please specify any vocational or other forms of training that you have undertaken (e.g. NVQs, In-house courses)









	

	COMPUTER LITERACY

	Software packages used:









	Level of competency:		




	MEMBERSHIP OF PROFESSIONAL AND TECHNICAL BODIES (IF ANY)

	Professional Body
	Status
	Date of membership

	




	
	

	

	WORK EXPERIENCE

	PRESENT (OR MOST RECENT) EMPLOYMENT

	Name & address
	From/to
	Reasons for leaving
	Salary
	Notice required

	







	
	
	
	

	
Job Title:  
_______________________________________________

Briefly  describe your current/most recent employment, highlighting duties, responsibilities, skills or             experience gained that are relevant to the post for which you are applying.  If you are a school, college or university leaver please include details of vacation employment and any voluntary work.

































	PREVIOUS EMPLOYMENT HISTORY
(Please explain any gaps on a separate sheet and attach it to your application)

	Name & Address
	From/To
	Position
	Salary
	Main Responsibilities/ activities
	Reasons for leaving

	





















































	
	
	
	
	

	(Please continue on a continuation sheet)

	

The job description details the key areas of responsibility and tasks involved in the role you are applying for.  The person specification details key areas of knowledge, experience and skills required.  Please demonstrate in this section how you meet the person specification.

What skills do you feel you have to offer the Nursery? (Please take the opportunity to provide information of experience you have with 0-5 year olds. E.g. Work Experience, Babysitting, Volunteer Work)
























Why have you chosen a career in Childcare? 














Why do you feel you would be an asset to the Children’s Links’ childcare team?




















Please produce a short (approx. 400 - 500 words) written personal profile. This profile should include; about you, your hobbies, your experience, and your career aspirations. Please also give a brief overview of your understanding of the duties and responsibilities to the role you are accessing training for. 


























































Please continue on a separate sheet and attach it to this form.  Please include your full name on all additional sheets.





	REFERENCES

	
Please give two references, one of which should be your present or most recent employer. 

Present/Most Recent Employer:			                  Second Reference:

Name: _________________________________    	     Name: ___________________________________
 
Job Title:  ______________________________                   Title: ____________________________________

Address: _______________________________ 	     Address: _________________________________

  _______________________________________	      ________________________________________

  ________________ Postcode: ______________	      __________________  Postcode: _____________

Telephone number: _______________________ 	      Telephone number: ________________________
  
Email: ______________________________                         Email: ______________________________

May we contact your present employer prior to	                  In what capacity does this person know you?
Interview?	Yes/No		
                                                     		                   ______________________________________


	

	DATA PROTECTION

	Information given in this application will be controlled under data protection legislation and will be used for the purposes of recruitment within Children’s Links.  Should your application be successful, the information will then be used for your personnel records and payroll purposes.  The information provided will be processed manually and automatically for theses purposes.

	

	DECLARATIONS

	
Do you require a work permit to work in the UK?          YES/NO

Have you ever been convicted of a criminal offence?      YES/NO
(Declaration subject to the Rehabilitation of Offenders Act)
If yes, please give details:
 

Before signing the declaration, please read the following:

If you omit information which we have asked for, we may not be able to consider your application.  If you   are appointed to the post, any omission or inaccurate information relevant to your application could lead to disciplinary or in some circumstances legal action against you.

I declare that the information contained in this form is true and accurate.  I understand that if it is subsequently discovered that any statement is false or misleading, my employment may be terminated without notice.

Signed: ___________________________________________________	       Date: _______________________


	
Children's Links is a registered charity and a company limited by guarantee in England & Wales.
Registered charity number: 1071058 	Company number: 3484661
Registered office: Children's Links, 7 Bull Ring, Horncastle LN9 5HX
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