Children’s Links Group

Job Description
	1.  Job Details

	Job Title:
	Childcare Apprentice

	Rank:
	7 

	
Reports to (Title):

	Deputy Manager

	Accountable for (Title):

	  

	Location/Site/Base:

	  



	2.  Job Purpose

	To work as part of Children’s Links to ensure outcomes for children through the delivery of safe and outstanding quality childcare.  




	3.  Role 

	· To maintain records that fulfil Ofsted requirements as laid out in the EYFS
· To provide activities to the afterschool club and support their physical play.
· To provide opportunities through well resourced environments for children to learn and explore.  
· Ensure the safeguarding of children and staff within the setting in line with internal and LSCB guidelines
· To work with parents and to ensure children are able to reach their potential




	4. Minimum qualifications, knowledge, training and experience required for the post

	· Work towards level 2 or 3,with a desire to work towards higher qualifications in childcare or similar  
· Under take Paediatric First Aid 
· Under take Training to gain knowledge on Safeguarding of Children
· Ideally GCSE English and Maths A-C


	
5.  Duties

	1.
	All staff are required to safeguard children, young people and adults.  All staff are required to access the organisational policies, also the Local Safeguarding Children Board and the Local Safeguarding Adults Board policies and procedures that underpin the safeguarding agenda.  


	2.
	Policies, procedures and guidelines - It is a condition of your employment that as an employee you are expected to adhere to policies, procedures and guidelines as set out by Children’s Links.


	3.
	Contribute to and implement a diverse range of activities that support children to be the best they can


	4.
	Plan to meet the needs of individual children 

	5.
	Contribute to the provision of a safe, welcoming environment that provides challenge and new experiences 


	6.
	Attend staff meetings as required


	7.
	Monitor and evaluate environments through agreed processes 


	8.
	Use appropriate language to challenge and support children’s development

	9.
	Ensure safeguarding of children through implementation of policy, procedure and practice including working closely with identified Safeguarding/SENCO lead to ensure you share necessary information


	10.
	Comply with Health and Safety requirements in the setting


	11.
	Communicate effectively and share information


	12.
	Develop and maintain positive relationships with partners


	13.
	Day to day administration and record keeping whilst observing children’s development and keeping records that meet each child’s needs




	6. Skills Required for the Post

	· Commitment to Children’s Links values as they guide our thinking and our decision making.
· Excellent interpersonal skills, with a self confident approach and flexible attitude to the job role
· Excellent communication skills, both written and verbal
· Commitment to undertaking further training
· DBS regulated check
· A commitment to demonstrating Children’s Links Core Competency behaviours: 
           Commitment to the Organisation
           Communicating and influencing 
           Customer Focus
           Inclusive Working
           Innovation and Change
           Leadership
           Team Working
           Working Efficiently and Effectively
Safeguarding
· Ability to build relationships at all levels




	7. Responsibilities of the Post Holder

	Responsible for effective service delivery
Key worker 
Work requires discretion and judgement, particularly when dealing with individuals 




	8. Freedom to Act

	Plan and arrange own work to meet set objectives
Work guided by general procedures and policies and daily contact with nursery management. 




	9. Effort & Environment

	Physical effort / working conditions
The role is based within an out of school club that is within a full day care nursery. It requires work outside with access to a room and break out space.  
It requires working with children up to the age of 11 years old  

Mental effort
The work can be varied and include the need for problem solving. 

Emotional effort
The work will be with children and may be with vulnerable people who need emotional support. 
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Person Specification HR Officer

	
Job Related Criteria

	
	Essential
	
How Identified
	
Desirable
	
How Identified

	Qualifications
	Working towards level 2 or 3 with desire to work towards higher Levels in childcare 
Under take training Paediatric First Aid 
	Application
Interview
	GCSE A – C Maths and English 
	

	Previous experience
	
	Application
Interview
	Experience of working with children aged up to 11 (desirable but not essential)
	

	Evidence of particular 
· Knowledge
· Skills
· Aptitudes 
	Commitment to Children’s Links values as they guide our thinking and our decision making.
Excellent interpersonal skills, with a self confident approach and flexible attitude to the job role
Excellent communication skills, both written and verbal
Commitment to undertaking further training
A commitment to demonstrating Children’s Links Core Competency behaviours: 
           Commitment to the Organisation
           Communicating and influencing 
           Customer Focus
           Inclusive Working
           Innovation and Change
           Leadership
           Team Working
           Working Efficiently and Effectively
Safeguarding
Ability to build relationships at all levels
Ability to meet children’s individual needs
Ability to use judgement and common sense Ability to work on own initiative
Ability to work as part of a team
	Application
Interview
	
	

	Specific requirements
	 DBS 
	Application
Interview
	
	






	JOB DESCRIPTION AGREEMENT

	Job Title
	EYE Apprentice
	

	Area
	Childcare
	

	I declare that I have read the job description and person specification and confirm that this is an accurate and fair description of the role.

	
	Signature
	Date

	Job Holder:
	
	





